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EDUCATION 

California State Polytechnic University, Pomona  
August 2024 – Expected: May 2028 

Bachelor of Science in Mechanical Engineering with a Minor in Mathematics 

• GPA: 3.35 

• Member of MEP-WiSE 

• President’s List (2024-2025 School Year) 

 

SKILLS 
• SOLIDWORKS 

• MATLAB 

• Adobe Creative Cloud 

• Java 

• Data Analysis 

• Individualized Instruction 

 

EXPERIENCE 

Office Administrator | Vertical Printing & Graphics 
May 2025 – Present | Encinitas, CA 

• Social Media Campaign - Developed and executed a multi-month social media marketing campaign using Meta Business Suite 

and LinkedIn, integrating targeted advertisements and promotional incentives to drive online engagement and conversions. 

• IT Support - Installed and configured a Network Attached Storage (NAS) system to enhance secure file sharing, backup reliability, 

and cross-device accessibility.  Designed and deployed a custom cloud-based solution to automate internal job ticket generation 

and maintain a digital order tracking system, streamlining workflow and record-keeping processes. 

 

Production & Pre-Press Assistant | Vertical Printing & Graphics 
April 2020 – April 2025 | Encinitas, CA 

• Customer Service & Communication - Front desk service, answering inquires and directing customers 

• Graphic Design - Experience in Adobe InDesign, Illustrator, Photoshop, and Premiere Pro for graphic design and print production 

 

Private Tutoring  

October 2022 – Present | San Diego, CA 

• Multi-Subject Tutoring - Tutoring in Mathematics, Chemistry, and Physics from elementary to high school level 

• Diversified Education Strategies - Working with students on day-to-day homework, test prep, and fluency problems. 

 

UCSD DERConnect Internship  

Fall 2023 | La Jolla, CA  

• Power Consumption Log - Authored and managed a log of the power consumption of devices under the supervision of 

professionals on campus to create an algorithm to determine usage and schedules of appliances 

• Kleissl Lab Redesign - Redesigned and budgeted a derelict lab to cater to the responses form a team of students at UCSD 

• HVAC System Database - Synthesized a database of the HVAC (AHUs, VAVs, FCs) systems on campus with over 30k data 

points to be used as a resource for working professionals 

 

VOLUNTEERING 
• North County Resource Center - Volunteering at Annual Pride by the Beach festival, Zoom Seminars, Meet & Greets, and food & 

supply distributions 

• Unhoused Give Back - Facilitated an annual resource distribution for unhoused in San Diego. Lead a social media campaign to 

call for others to donate belongings. 
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